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Digital Annotation Monitors

Digital Annotation Monitors have been installed at the lectern in several Centrally Managed Teaching Spaces
(CATS) across UNSW's Kensington campus. These monitors provide high quality and precision annotation
functions, including highly accurate stylus and screen interaction, fantastic resolution and colour, as well as
customisable controls on both display and stylus. Use the Find a Teaching Space search tool to view a complete
list of CATS with Digital Annotation Monitors.

There are a range of software applications available which support annotation, and effectively engage with the
features of the Digital Annotation Monitor. They include Drawboard PDF, Microsoft Edge, and Microsoft OneNote
to annotate PDF documents, Microsoft Whiteboard and Microsoft PowerPoint. This Support Guide provides
instructions on how to get started and where to locate support for these applications.
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E Drawboard PDF

Drawboard PDF is a powerful PDF editor, which includes easy-to-use annotation tools, the ability to add and edit
markups directly on your PDF, and the option to store and share documents with others. Access to Drawboard
PDF is with your own free account. Follow the steps in Drawboard PDF’s Sign up a new account, online support
page, to create your account.

Access: From the Digital Annotation Monitor located at the lectern:

1. Use the search bar, enter drawboard, and then select the Drawboard PDF application.

Drawiboard POF
o

2. Sign in with your login details — email and password.

» DrawboardPDF

G

E.g. ohn smith@drawboard.com

Correct as of October 2024


https://www.learningenvironments.unsw.edu.au/find-teaching-space?building_name=&room_name=&field_room_capacity_int_value%5Bmin%5D=&field_room_capacity_int_value%5Bmax%5D=&field_room_it_facilities_target_id%5B%5D=48
https://support.drawboard.com/hc/en-us/articles/4406251837839-Sign-up-a-new-account
https://support.drawboard.com/hc/en-us/articles/4406251837839-Sign-up-a-new-account
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3. Select the PDF document you wish to annotate:

5. AV & Hybrid Tech in
CATS Practice Rooms.

AV & Hybrid
Technology in
CATS Training

Term 2, 2023

1. Rooms Available for Practice Sessions

Support: Online Drawboard PDF support

Correct as of October 2024


https://support.drawboard.com/hc/en-us/categories/202700817-Drawboard-PDF
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Microsoft Edge

Microsoft Edge is the only web browser that lets you take notes, write, annotate, and highlight directly on
webpages, including PDF documents. It is then possible to save and share your documents in all the usual ways.

Access: From the Digital Annotation Monitor located at the lectern:

1. Locate the PDF document you wish to annotate. If the document is in your OneDrive, access this from the
OneDrive quick link on the desktop.
e Right click on the PDF document, select Download to save a copy of the file to, File Explorer

e Open the PDF document by right clicking the document and select Open with, and then choose
Microsoft Edge

d Open Enter PM Microsoft PowerPoint Presentatio
§e Open with > Adobe Acrobat

g & Share & Drawboard PDF

a [ Open file location @ Firefox
7% Add to Favorites @ Google Chrome ™
£9 Compress to... > @ Microsoft Edge

™ @ Copyaspath cuisshiit=C W1 PDF Annotator

i 42 Properties Alt+Enter B Search the Microsoft Store

o T Editwith Adobe Acrobat Choose another app

> B Editin Notepad PM Microsoft PowerPoint Presentatio

r @ OneDrive > IPM Microsoft Word Document

n WinRAR > IPM Adobe Acrobat Document

1AM Microsoft Edge HTML Document.

67 Show more options

AT PM Adobe Acrobat Document

o % O @ B @ 6PM  Microsoft Word Document

S O | 6 vocommiaoshiss X | @ & Toowsay Oetvie x| [J e p— x|+ - 8 x
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Hybrie Learning in Active Learring Spaces (CATS): Features Matrix
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2. Locate the Microsoft Edge annotation options in the top menu, which include drawing and highlighting in a
range of colours, as well as erasing unwanted notations.

Correct as of October 2024
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3. Retaining a copy of the annotated PDF is done by selecting the [ icon on the top right-hand corner
of the web browser.

Support: Online Microsoft Edge annotation support

Correct as of October 2024


https://support.microsoft.com/en-us/windows/write-on-the-web-8743d2bb-c4cf-ae40-2aa2-a88ae96a4a79
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E}. Microsoft PowerPoint

When presenting with Microsoft PowerPoint, you can also annotate onscreen with a digital pen to emphasise a
point or show connections. Using a digital annotation monitor also allows for more intricate annotations to be

possible.
Access: From the Digital Annotation Monitor located at the lectern:

1. Locate the PowerPoint document you wish to annotate. If the document is in your OneDrive, access this
from the OneDrive quick link on the desktop.
My files > LMS & Integration > UNFED > 2018
» Namet v Modified v Modified By File size ~

27062018140650-0001.pdf September 14, 2020 Catherine Ryan 116 KB

eBulletin Article for UNFED.docx @ Open

Open in browser
Katherine Lithgow UNSW Feb 9.pdf L. Preview Open in app
[# Share
[2] Katherine-tithgow-smallecjpg stherine Ryan 195KB
€ Copy link
(-] @ New UNSW Feb 9.pptx G Manage access stherine Ryan 6.15MB
UNFED February.docx W Delete stherine Ryan 648 KB
7 Favorite
UNFED-May2018.pdf stherine Ryan 138 KB
L Download
a Print

ED Rename

e Choose between opening the PowerPoint document in the web browser or via the desktop application.
Annotation is possible regardless of how the document is presented.

2. Opening the PowerPoint document in the web browser will look like this.

Bl & o - e —— o e & - (b
B
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PVCESE & Faculty
Hybrid CoP
Meeting

" ]

e Select Slide Show

3. Right click on the presentation slide and select Pointer Options. Annotation options for a PowerPoint
document include Laser Presenter, Pen and Highlighter in a variety of colours, as well as the ability to
erase unwanted notations.

Correct as of October 2024
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Support: Annotating a Microsoft PowerPoint document

Correct as of October 2024



https://support.microsoft.com/en-us/office/draw-on-slides-during-a-presentation-80a78a11-cb5d-4dfc-a1ad-a26e877da770
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E}. Microsoft OneNote
Microsoft OneNote is another application in the Office 365 suite, which is accessible from the lectern computer. By
using the OneNote feature to insert a file as a printout, specifically a PDF document, you can annotate the PDF
document within OneNote.
Access: From the Digital Annotation Monitor located at the lectern:

1. Access OneNote from either the desktop application or the web browser version of Office 365.

2. Select Printout from the menu from the OneNote desktop application. OR

Home Insert Draw

o ~" s Notebook
Insert Printout from PDF

Y ¢ B mble [ File [ Printout [J Pictures  [g) OnlineVideo @ Link (g Audio [T] Me

| N & catherine @ UNSW v F .
Demonstration
jel | ' Quick Notes Demonstration Thursday, 9 April 2020 12:08 PM

3. Select File from the menu, and then Insert File Printout from the OneNote web browser version.

File Home Insert Draw View Help Q Tell me what you want to do

@ Table v @j File v Picture v <@ Insert Link @ Audio Q Symbol v ;;Z Math Assistant

O ] [I]j Insert File Attachment
| o Let's get started
Insert File Printout

yol Fir — et started Monday, 25 September 2023 2:29 PM

4. Select your PDF document you wish to annotate.

5. Use the Draw menu option, to access various pen sizes and colour options.

- > OneNote for Windows 10
Home  Insert  Draw  View  Help Highlighter: Yellow, 6 mm
_ () [} —} L I ] - L] L
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| IIN B catherine @ UNsw v F
o | [ cuicknores Demonstration Why do you wa nt te
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Support: Microsoft OneNote — Insert or attach files to notes

Correct as of October 2024


https://support.microsoft.com/en-gb/office/insert-or-attach-files-to-notes-f11eac68-144d-48bd-946f-c42d9104b17e
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E}. Microsoft Whiteboard

Microsoft Whiteboard is another application in the Office 365 suite, which is accessible from the lectern computer.
By using the MS Whiteboard feature you can annotate on the canvas and save your work to OneDrive.

Access: From the Digital Annotation Monitor located at the lectern:

1. Access Whiteboard from either the desktop application or the web browser version of Office 365

2. Create a New Whiteboard, and select a blank canvas or choose a template

Templates Ip e nalllimmiaes l x

*, Recommended
" Recommended Start with blank canvas
My templates

&2 Shared with me

Q Brainstorming

<3 Problem solving Affinity diagram Topic Brainstorm Where in the world

Q. Design and research

|7 Strategy —F ‘% L)
A

Project planning

$> Retrospective Daily stand-up Moodboard Cause and effect diagram

Q' Games

& Workshops

&5 Learning

Show for new whiteboards Jobs to be done Quick retrospective Cost/benefit analysis

3. Provide a suitable name for the Whiteboard, so that it's easily searchable in OneDrive’s Whiteboards folder

Microsoft Whiteboard

() | Whiteboard 1 *~

Board name

‘ Whiteboard 1 ‘

Daily stand-up

Project planning
4. Use the drawing tools for annotation, which are located at the bottom of the screen
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Support: Getting started with Microsoft Whiteboard

Correct as of October 2024


https://www.microsoft.com/en-au/microsoft-365/microsoft-whiteboard/digital-whiteboard-app
https://support.microsoft.com/en-us/office/getting-started-with-microsoft-whiteboard-48cab0ee-90b3-483a-9a48-ff17fe476c6b

